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Glencoe Accounting 2007 Advanced Conversion Guide

	If you are using this Glencoe Accounting Fifth Edition component:
	Then:

	Student Edition
and
Teacher Annotated Edition

	“Smart Guides”


	Use the “Smart Guides” on the new Electronic Learning Center CD-ROMs instead of the ones in the textbook. 

	
	“Computerized Accounting” 
	Use the Peachtree Reference Guide included with your new Electronic Learning Center package. Remember that your textbook does not match the new software because it corresponds to the old Peachtree. 
Note: Please replace all the Electronic Learning Center user guides with the new guides provided in this Upgrade Package, because only the new guides correspond to the new Peachtree software. 

	
	Dates in end-of-chapter problems
	When the end-of-chapter problem says “2008,” use “2010” instead. When the problem says “2009,” use “2011” instead.

	Working Papers
	“Computerized Accounting Using Peachtree”
	See Adapting your Working Papers on pages 3–7 of this guide.

	
	“Frequently Asked Questions”
	Use the “Frequently Asked Questions” in the Troubleshooting section of the Chapter Problems and Mini Practice Sets: User Guide for Peachtree with Solutions included with your new Electronic Learning Center package. Remember that your textbook does not match the new software because it corresponds to the old Peachtree. 

Note: Please replace all the Electronic Learning Center user guides with the new guides provided in this Upgrade Package, because only the new guides correspond to the new Peachtree software.

	
	End-of-chapter problems
	BEGINNING A SESSION

Last Step: Replace with “Set the system date to [month/day], 2010.” 

	
	Dates in end-of-chapter problems
	When the end-of-chapter problem says “2008,” use “2010” instead. When the problem says “2009,” use “2011” instead. 

	
	Peachtree Screenshots
	Use the Peachtree Reference Guide included with your new Electronic Learning Center package. Remember that your textbook does not match the new software because it corresponds to the old Peachtree. 

Note: Please replace all the Electronic Learning Center user guides with the new guides provided in this Upgrade Package, because only the new guides correspond to the new Peachtree software.


Adapting Your Working Papers 
	Problem or Mini Practice Set
	Working Papers Page No.
	Text Change
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	STEP 9, PARAGRAPH AFTER 3rd BULLET ON PAGE 7:
Replace “and Sales Rep ID fields” with “Sales Rep and A/R Account fields.”

TIP AFTER 5th BULLET:
In order for the GL Account field to appear on-screen by default, choose Global from the Options menu. Change the setting to show the general ledger accounts for Accounts Receivable. You will have to close the Sales/Invoicing window and then choose this option again for the new setting to take effect.

STEP 9, PARAGRAPH AFTER LAST BULLET:
Replace “Real” with “Print.”

STEP 10, FOLLOWING NOTE:

Replace “To enter a sales return and allowance credit memorandum” with “To enter and apply a sales return and allowance credit memorandum to an invoice (sales slip).”

STEP 10, 1st SIX BULLETS:

Replace with the following:

[lb] Select Credit Memos from the Tasks menu.

[lb] Enter the account code in the Customer ID field.

[lb] Record the transaction date in the Date field.
[lb] Type the credit memo number (e.g., CM103) in the Credit No. field.
[lb] In the Apply to Invoice No. tab, select the invoice to which you want to apply the credit memo from the <No Invoice Selected> drop-down list. 

[lb] Click the Description field of the Apply to Invoice No. tab and enter Sales return as the description. 

[lb] Type the Sales Return and Allowances account number in the GL Account field.

STEP 10, LAST BULLET ON PAGE 9:
Delete “as a negative amount (e.g., -250.00).”

NOTES:

Delete

STEP 10, FIRST BULLET ON PAGE 10:

Replace with “Proof the transaction.”

STEP 10:

Delete the rest of Step 10, beginning with “To apply a credit memo to an invoice (sales slip),” including the Tip and Notes on page 10.
STEP 12, LAST SENTENCE ON PAGE 12:
Insert “Description” following “Item.”

STEP 13, FIRST TWO BULLETS AFTER TIP:
Switch order of bullets.

STEP 13, PARAGRAPH AFTER 5th BULLET ON PAGE 14:
Replace first sentence with “You can skip over the Ship To, Customer SO No., Customer Invoice No., Terms, Ship Via, and A/P Account fields.”

STEP 14 FOLLOWING NOTE:

Replace “To enter a purchases returns and allowances debit memorandum” with “To enter and apply a purchases returns and allowances debit memorandum to an invoice.”

STEP 14, 1st SIX BULLETS:
Replace with the following:

[lb] Choose Vendor Credit Memos from the Tasks menu.

[lb] Enter an account code in the Vendor ID field.

[lb] Record the transaction date in the Date field.

[lb] Type a debit memo number in the Credit No. field.

[lb] In the Apply to Invoice No. tab, select the invoice to which you want to apply the debit memo from the <No Invoice Selected> drop-down list.

[lb] Click the Description field and type Merchandise return as the description.

[lb] Type 515 (the Purchases Returns and Allowances account number) in the GL Account field.

STEP 14, 1st BULLET AFTER TIP:
Replace with “Enter the amount in the Amount field.”
STEP 14, 2nd BULLET AFTER TIP:

Replace with “Proof the transaction.”

STEP 14:

Delete the rest of Step 14 beginning with “To apply a debit memo to an invoice” including the Tip and both Notes on page 16.

STEP 15, 5th BULLET:
Replace “Memo” with “Description” and move this bullet to the 7th bullet (following “After you mark...”).

TIP:
Insert “and click OK” after “Sales Journal report.”

STEP 21, 1st BULLET ON PAGE 21:

Replace “Post” with “Save.”
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	DO YOU HAVE A QUESTION?
Replace answer beginning with the second sentence with “When you enter a credit memo for the $25 credit, the customer’s account correctly shows a balance of $75. There is only one outstanding invoice for $75 and the customer’s account balance remains at $75 because the net cash received for this part of the transaction was $0.”

	2-6, 
2-7
	60
	STEP 7:
Replace “Back Up Now” with “Back Up.”

	3-5
	142
	STEP 7, 7th BULLET:
Delete “shown below the Payment Method field.”

	14-8
	435
	STEP 2:
Replace “February 29, 2008” with February 28, 2010.”



